
Loomis Chaffee School
ACT Workshop

Session Date Time

Diagnostic Test Sunday, February 20 1:00 pm - 4:30 pm

Choose either Session A or Session B

Instructional Session A Sunday, April 3 1:00 pm - 5:00 pm

Instructional Session B Wednesday, April 6 1:00 pm - 5:00 pm

REGISTRATION
Online (Visa/Mastercard): visit www.mytutor.com/LC-April11
Phone (Visa/Mastercard/Discover): call 1-800-MYTUTOR (800-698-8867)
Mail (Visa/Mastercard/Discover/Check): fill out all fields in the form below and return to:

Summit Educational Group, 90 Bridge Street, Suite 100, Newton, MA  02458

FINANCIAL ASSISTANCE POLICY
Financial assistance is available for students who qualify. For more information, please contact the Loomis
Chaffee College Counseling Office before registering.

Space is limited. Sessions will fill up fast. You can pay by Visa, MasterCard, Discover, or check. Registration is
open through February 13; after that date, registration may be limited.

Your registration and payment confirms that you have read and agreed to Summit’s Classroom
Policies and Procedures (attached). Your registration will not be confirmed until payment is received. 

*You must register for the ACT with ACT, Inc. For further information, please visit www.actstudent.org.
Please fill out all fields below, detach and return with payment.

COST: $175.00
Payment is due
prior to the first
class session.

REGISTRATION FORM = LOOMIS CHAFFEE SCHOOL = ACT WORKSHOP = SPRING 2011

Student Name: Student Email:

Payment:

Parent Name:

Work Phone:

Address:

Year of Graduation:

Parent Email:

How did you hear about this class?

Home Phone:

Card Number: Expiration Date:

Street City State Zip

Visa MasterCard

I have enclosed a check for $175.00,
payable to Summit Educational Group.

Please bill my credit card for $175.00.

If billing address is different from home address, please indicate billing address on reverse.

YOU CAN ALSO REGISTER BY CALLING 1-800-MYTUTOR (800-698-8867) 
OR VISITING www.mytutor.com/LC-April11.

Test Date: April 9, 2011*
Summit's ACT Workshop gives students the academic skills and strategies they need to navigate the
test. Students take a practice ACT under simulated proctored and timed conditions. At the informational
session, they receive a computerized analysis of their score results that helps to pinpoint their strengths
and areas in need of improvement. Summit’s expert instructor provides students with an overview of ACT
strategies. Students may take either the April 3 or April 6 Instructional Session.

Discover

Please check which Instructional Session you will be attending.
Session A: April 3

Session B: April 6

I am eligible for financial
assistance and should be
billed accordingly.



 
 

CLASSROOM PROGRAM POLICIES AND PROCEDURES 
 

PAYMENT OF THE ENROLLMENT FEE AND/OR ATTENDANCE AT THE COURSE SHALL BE DEEMED TO BE 
ACCEPTANCE OF THESE POLICIES AND PROCEDURES.   
 
Course Confirmations:  The student is not enrolled in the course until we receive both: (1) a phone, online, or mail-in 
registration and (2) payment for the course. If Summit has not received payment, the student will not appear on the 
class roster. 
 
Refund Policy:  Students who register for the class but withdraw prior to the start of the diagnostic test will 
receive a full refund of the program price, minus a $25.00 processing fee. No refund will be granted after the 
diagnostic test. Please note that you must contact the Summit office directly to withdraw from the program. 
Refunds will be based on the date of the call. Course materials must be returned to Summit within 2 weeks of 
withdrawal from the class or Summit will assess an additional materials fee of $95.00    
 
Behavior Policy: All students enrolled in a Summit course must maintain appropriate behavior at all times.  Students 
should adhere to all school rules and regulations, respect classmates and their teachers, and contribute to a positive 
learning environment.  A student who is unable or unwilling to comply with our policies may be asked by the instructor 
to leave class and may ultimately face expulsion.  Summit’s disciplinary system proceeds as follows: first offense = a 
phone call home to discuss the issue with the student’s parent/guardian, second offense = a letter home, third offense = 
expulsion from class.  Summit will not provide refunds to students expelled for behavioral reasons. 
 
Attendance/Make-Up Sessions: The schedule of classes has been pre-arranged with the host location.  Unless class is 
cancelled, students are required to attend each session.  If a student must miss a practice test session, we will mail the 
test home for the student to complete. For more information on making up missed content, log in to our online portal 
following the missed class to read instructors’ notes, or speak with the class instructor(s) directly.  Unless otherwise 
noted during registration, Summit will not offer makeup classes for missed lessons. The classroom book you will 
receive as part of your materials packet outlines the content to be covered in each session, as well as each session’s 
homework assignment.  This gives a student the opportunity to make up what is missed on his/her own if necessary.  
You may always speak with the class instructor(s) for more information on making up missed content.   
 
Class Cancellations: If classes are cancelled at the school, our classes will also be cancelled.  School cancellations are 
broadcast on the major radio and TV stations.  The class will be made up at the next available opportunity. 
 
Materials:  Students are responsible for bringing supplies for personal use, such as pens, pencils, and calculators.  
Summit will provide all course materials and the materials are solely the property of Summit and may be used by the 
student only in conjunction with an authorized Summit program.  Course materials will be distributed to students 
during the first instructional session of the class. 
 
Evaluations: Access to our online course evaluation and score results surveys will be made available to you via email at 
the conclusion of your program.  We appreciate all feedback. 
 
 


